	[image: FAA_LOGO]
	AVS
Quality Management System
	QPM #

AIR-002-600-005-FX


	Revision

0
(Draft)

	Title: [Insert Title Here]
	Date: [TBD Month DD, YYYY]
	Page 1 of 1



	[image: FAA_LOGO]
	AVS
Quality Management System
	
QPM #

AIR-002-600-005-F2


	Revision

0


	Title: AIR Verification Data Collection Tool (DCT) – Safety Policy
	Date: May 03, 2024
	Page 1 of 1



AVS QMS Form Template Instructional Reference

	Revision History

	Rev
	Description of Change
	Effective Date

	0
	Original Release
	05/03/2024

	
	
	

	
	
	

	
	
	

	
	
	


















Approval:    /s/ Daniel J. Elgas 	 Date:  05/03/2024	
Director, Policy and Standards Division, AIR-600


	Verification Data Collection Tool (DCT) –
Safety Policy
Approval Holder:
SMS Verification Dates:
SMS Follow Up Verification Dates (if applicable):
SMS Team Leader:
SMS Team Members: 


		Objective




		Verify that the approval holder has developed and documented a safety policy, identified an accountable executive, and defined employee safety accountabilities and responsibilities. 




		Instructions



Answer each question “Yes” or “No” based on review of information provided by the approval holder during the verification.  For “Yes” answers, provide reference(s) in the references / comments box including policies, processes, procedures or other information (include revision and release date if applicable).  For “No” answers, provide justification in the references / comments box describing the reason the question was answered “No”.




	Questions
	Answers
	References / Comments

	1.  Does the approval holder have a documented safety policy that includes at least the following: 
NOTE:  § 5.21(a)(6) (emergency response plan) is not required for part 21 approval holders.
REGULATORY REQUIREMENT: §§ 5.21(a)(1) - (a)(5), § 5.21(a)(7), § 5.21(c), § 5.95(a)

REFERENCE:  AC21-58, paragraph 2.3.1

	#1 Safety objectives;
		☐  
	Yes

	☐    
	No



	

	#2 A commitment to fulfill the safety objectives;
		☐  
	Yes

	☐    
	No



	

	#3 A clear statement to provide the necessary resources for implementation of the SMS; 
		☐  
	Yes

	☐    
	No



	

	#4 A safety reporting policy that defines requirements for employee reporting of safety hazards or issues;
		☐  
	Yes

	☐    
	No



	

	#5 A policy that defines unacceptable behavior and conditions for disciplinary action; and 
		☐  
	Yes

	☐    
	No



	

	#6 A code of ethics that is applicable to all employees, including management personnel and officers, which clarifies that safety is the organization’s highest priority? 
		☐  
	Yes

	☐    
	No



	

	2.  Has the approval holder identified an accountable executive who satisfies the following:
REGULATORY REQUIREMENT: § 5.25(a)
REFERENCE:  AC21-58, paragraph 2.3.

	#1 Is the final authority over operations authorized to be conducted under the approval holder’s certificate(s);
		☐  
	Yes

	☐    
	No



	

	#2 Controls the financial resources required for the operations to be conducted under the approval holder’s certificate(s);
		☐  
	Yes

	☐    
	No



	

	#3 Controls the human resources required for the operations authorized to be conducted under the approval holder’s certificate(s); and
		☐  
	Yes

	☐    
	No



	

	#4 Retains ultimate responsibility for the safety performance of the operations conducted under the approval holder’s certificate(s)?
		☐  
	Yes

	☐    
	No



	

	3.  Does the approval holder’s safety policy define accountability for safety for the following: 

REGULATORY REQUIREMENT: § 5.23(a)(1) - (a)(3)

REFERENCE:  AC21-58, paragraph 2.3.2

	#1 The accountable executive; 
		☐  
	Yes

	☐    
	No



	

	#2 All members of management in regard to developing, implementing and maintaining SMS processes within their area of responsibility including: 
(i) Hazard identification and safety risk assessment; 
(ii) Assuring the effectiveness of safety risk controls; 
(iii) Promoting safety as required in subpart E, Safety Promotion; 
(iv) Advising the accountable executive on the performance of the SMS and on any need for improvement; and
		☐  
	Yes

	☐    
	No



	

	#3 Employees relative to the approval holder's safety performance?
		☐  
	Yes

	☐    
	No



	

	4.  Has the approval holder identified the levels of management with the authority to make decisions regarding safety risk acceptance? 

REGULATORY REQUIREMENT: § 5.23(b)
REFERENCE:  AC21-58, paragraph 2.3.2
		☐  
	Yes

	☐    
	No



	

	5. Does the approval holder’s SMS require that the accountable executive accomplish the following:

REGULATORY REQUIREMENT: § 5.25(b)(1) – (b)(5), § 5.21(b), § 5.21(d)
REFERENCE:  AC21-58, paragraph 2.3.3

	#1 Ensure that the SMS is properly implemented and is performing across all pertinent areas.
		☐  
	Yes

	☐    
	No



	

	#2 Develop and sign the safety policy.
		☐  
	Yes

	☐    
	No



	

	#3 Communicate the safety policy throughout the organization.
		☐  
	Yes

	☐    
	No



	

	#4 Regularly review the safety policy to ensure it remains relevant and appropriate.
		☐  
	Yes

	☐    
	No



	

	#5 Regularly review the safety performance and direct actions necessary to address substandard safety performance in accordance with § 5.75.
		☐  
	Yes

	☐    
	No



	

	6.  Has the approval holder’s accountable executive designated sufficient management personnel who are responsible for: 

REGULATORY REQUIREMENT: § 5.25(c)
REFERENCE:  AC21-58, paragraph 2.3.3

	#1 Coordinating implementation, maintenance, and integration of the SMS throughout the organization; 
		☐  
	Yes

	☐    
	No



	

	#2 Facilitating hazard identification and safety risk analysis; 
		☐  
	Yes

	☐    
	No



	

	#3 Monitoring the effectiveness of safety risk controls; 
		☐  
	Yes

	☐    
	No



	

	#4 Ensuring safety promotion throughout the organization as required in subpart E, Safety Promotion; and 
		☐  
	Yes

	☐    
	No



	

	#5 Regularly reporting to the accountable executive on the performance of the SMS and any need for improvement? 
		☐  
	Yes

	☐    
	No



	

	NOTE: Section 5.27 (Coordination of Emergency Response Planning) is not required for part 21 approval holders.
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