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	Evaluation Data Collection Tool (DCT) –
Organizational System Description
Approval Holder:
SMS Evaluation Dates:
SMS Follow Up Evaluation Dates (if applicable):
SMS Team Leader:
SMS Team Members: 


		Objective




		Confirm that the approval holder maintains their organizational system description. 




		Instructions



Answer each question “Yes” or “No” based on review of information provided by the approval holder during the evaluation.  For “Yes” answers, provide reference(s) in the references / comments box including policies, processes, procedures or other information.  For “No” answers, provide justification in the references / comments box describing the reason the question was answered “No”.

Questions in this DCT may be answered through desktop simulation. A desktop simulation is an exercise where the approval holder demonstrates how their SMS, policies, processes, and procedures will answer a question that is required for the DCT but has not needed to be completed at the time of the evaluation.




	Questions
	Answers
	References / Comments

	1.   Has the approval holder maintained their organizational system description?   
Notes: 
1.  Maintained means that the organizational system description is updated when changes occur that impact the summary of information described in §§ 5.17(a) - (d).

2.  This question may be answered through desktop simulation if the approval holder has not made any changes that require an update to the organizational system description.  The desktop simulation should confirm that the approval holder’s SMS requires that the organizational system description is updated when changes occur that impact the information in § 5.17 (a) - (d).

REGULATORY REQUIREMENT:  § 5.11(a), § 5.13(b)(1), § 5.15(b)(1), § 5.15(c)(1), § 5.17
REFERENCE:  AC21-58, paragraph 2.2.10
		☐  
	Yes

	☐    
	No
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